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IHosoxkenue
0 NMopsiAKe Pa3paGéoTKM U NPUHATHS JIOKAJIBHBIX HOPMATHBHBIX NIPABOBBIX AKTOB B 10LIKOJIbHOM
00pa30oBaTeIbHOM YUYpeKAeHUH

1. O01Ke NOJI0KCHHS

1.1. [annoe [lonoxenue o JIOKaJdbHBIX HOpMaTHBHBIX aktaXx B JIOVY (meTckoM camy) pa3paboTaHo B
cootBeTcTBUH ¢ PenepanbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazoanuu B Poccuiickoit
Oenepaunn» ¢ u3MeHeHussMu ot 4 aBrycra 2023 roga, TpymoBoro konekca Poccuiickoin ®denepanuu
(Hanee - TK P®), I'paxxmanckoro Komekca PD (mamee - 'K P®), a takke YcTaBoM JOMIKOIHHOTO
00pa30BaTeIbHOT0 YUPEKISHHS M IPYTUMHI HOPMATHUBHBIME IPaBOBBIMU akTaMu Poccuiickoit Deneparmm,
perIaMeHTUPYIOIUMHE e TeTLHOCTh OPTaHU3aIMi, OCYLIECTBISIIOINX 00pa30BaTeIbHYIO ACATEILHOCTD.
1.2 Hacrosmee [Tonoxenne o nokansHoMm akte OV (mamee — I[lomokenue) pazpaboTaHO B LEIAX
peanu3anny npaBa Ha CaMOCTOSITENILHOE CO3/JaHNe M pa3pad0TKy HOPMATHBHO-TIPABOBOH 0asbl I CBOEH
JIESITEJIbHOCTY B paMKaxX MOJHOMOYHMM, OTHECEHHBIX 3aKOHOJaTenbcTBOM Poccuiickoit denepanmu k
KOMIIETEHIINN JIETCKOTO Caja.

1.3. JlanHOE TOJOXEHHE AOMONHSAET W KOHKPETU3HPYET MOPSIIOK Pa3paOdOTKA M HM3/IaHWS BHYTPEHHUX
nokanbHBIX akToB JIOVY, omnpeneneHHbIX Y CcTaBOM, YCTaHABIUBAET €AMHbBIE TPeOOBaHUS K HOPMATHBHBIM
JIOKAILHBIM aKTaM, WX TOATOTOBKE, O(GOPMIICHHIO, MPHUHATHIO, YTBEPKICHHIO, BCTYIUICHHIO B CHIY,
BHECEHHUIO U3MEHCHHUI M OTMEHE, MyOJMKaIlMi Ha O(QHUIMAJILHOM CalTe JOIIKOJIBHONH 00pa3oBaTebHOMN
OpraHH3aIyH.

1.4. Hacrosimee IlonoxxeHue sBnsieTcsl JOKaJIbHBIM HOopMaTHBHBIM akToM JIOY M BXOAWUT B MepedeHb
JIOKAJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3alliy.

1.5. Hensamu u 3agauamul TaHHOTO [loNOXKEHMS ABIISTIOTCS:

HOPMaTHUBHO-TIPABOBOE PETYIUpPOBaHNE 00pa30BaTeIbHBIX OTHOIIEHUH B 00pa30BaTENbHOI OpraHu3allimg;
CO3/IaHHME €MHOW W COTJIACOBAHHON CHCTEMBI JIOKAJFHBIX HOPMATHBHBIX aKTOB 00pa30BaTeIbHOMN
OpraHM3aIlNY;

oOecrieueHre TIPUHITUITA 3aKOHHOCTH B HOPMOTBOPYECKOM JI€ITEIBHOCTH 00pa30BaTeIbHON OPraHNu3allny;
COBCPUICHCTBOBAHUE IIpOLECCa IOATOTOBKH, Oq)OpMHeHI/ISI, NpUHATUA W peaiu3alli JIOKAJIbHBIX
HOPMATHBHBIX AKTOB,

MPEeIOTBpAICHUE NyOJUPOBAHUS DPETYIUPOBAHUS OOIECTBEHHBIX M OOpPa30BATENBHBIX OTHOIICHHWN B
JIETCKOM Ccafy.

1.6. JlokanbHBIE aKThI, COOTBETCTBYIOIINE BCEM TPpeOOBaHUAM 3aKOHOAaTeNbcTBa Poccuiickoi Denepanmu,
SIBIISIFOTCSL 0053aTEIHHBIMU K HCITOJIHEHUIO BCEMH YYaCTHHKAMH 00pa30BaTEebHBIX OTHOIIICHH.

2. OCHOBHBIE BUJIbI JOKAIBbHBIX AKTOB IETCKOrO caja
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2.1. JlokanpHBIN aKT AOMIKOIBFHOTO 00pa30BaTENLHOTO YUPEKIACHUS MPEICTABISET COOOH OCHOBAaHHBIH Ha
3aKOHOJATENbCTBE OPUIMATBHBIN MPAaBOBOM JOKYMEHT, IPUHSTHIA B ycTaHOBIEHHOM mopsake JJOY u
PETYIUPYIOMNA OTHOIICHUSI B paMKax 00pa30oBaTENbHOW opraHu3aiuu. llepedeHb BHUIOB JIOKaJbHBIX
AKTOB, PETJIaMEHTHUPYIOMINX 00pa30BaTENbHYIO ACATEIFHOCTD, YCTAHABINBACTCS Y CTABOM JIOLIKOJILHOTO
00pa30BaTEebHOTO YUPEKACHUs M BKIIOYAaeT B ceOs MpUKa3bl, PEIICHUsS, TOJIOKEHHS, MpaBuia,
MHCTPYKLUH U Ipyrue NOKyMeHTHl. IlpeacraBieHHbIN nepeueHb BUIOB JIOKAIBHBIX AKTOB HE SIBJIACTCS
HCUEPIIBIBAIOLIHM.

2.2. YcTaB JIOMIKOJIIBHOTO 00pa30BaTebHOTO YYPEKICHHUS — JIOKAJBHBIA aKT, Ha OCHOBE KOTOPOTO
JeicTByeT o0pa3oBaTeIbHas OpraHnu3alys. Y cTaB AIETCKOro caaa npuHumaercs [lenarornueckum copeToMm
U YTBEpPXKIAeTCsl B MOPSJIKE, YCTaHOBJIEHHBIM 3aKoHonaTenbcTBOM Poccuiickoit ®epepanun. Ero
coniepkanue onpenaensercs cr. 25 denepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoBaHuM B
Poccuiickon @enepannn»

2.3. Ilpuka3 — oKanbHbBIN aKT, M3AaBaeMblii 3aBeayromuM OV ams peneHns: OCHOBHBIX U ONIEPaTUBHBIX
3agad. B nmenmompou3BonCTBE NETCKOIrO calla BBIACISIOTCS MPHKasbl [0 OPraHM3alMOHHBIM BOIIPOCAM,
IPUKa3bl 10 OCHOBHOM J€STENbHOCTH, IPUKA3bI [10 TUIHOMY COCTaBY.

2.4. PemieHne —  JIOKAJIBbHBIA  aKT, TPUHAMACMbId KOJUICTHAJbHBIMH  OpPraHAMH  JIOUIKOJIEHOTO
00pa30BaTEIbHOTO YUPEXKICHHUA B LESIX paspelleHUss HanOojee BaKHBIX BOINPOCOB UX AEATEIBHOCTH.
TekcT penieHus: COCTOUT U3 BYX YacTel: KOHCTaTUPYIOLEH U PaCIIOPSAUTENIBHOM, PA3ACICHHbIX CIOBOM
«PEIINJD» («PELHUIIA», «PEILINIIO», «PEIINJIM»), koTOpOe MedaTaeTcsi MPONMUCHBIMU OYKBaMH C
HOBOH cTpokH OT mojs. [Ipn HEoOXOAMMOCTH KOHCTATHUPYIOMIAs YacTh MOXET COACPIKaTh CCBUIKH Ha
3aKOHBI M IpyTHE HOPMAaTHBHbIE akThl. PacropsauTensHas 4acTh U3Naraercs MyHKTaMu. Pemienus Moryt
COJepKaTh MPHJIOKEHHUS, CChUIKA Ha KOTOPbIE AAaeTCS B COOTBETCTBYIOLINX IyHKTAX PACHOPSANTEIBHOMN
yacTu. PelleHWs NOANMCHIBAIOTCS IpeacenarTesieM M CeKpeTapeM  KOJUIETHaIbHOTO  Oprasa.
2.5. [lomoxeHne — JOKaNBHBIA aKT, YCTAHABIUBAIOIINN IPABOBOMW CTAaTyC OpraHa YHpaBIEHHs JETCKUM
caZioM, WJIM OCHOBHbBIE MpaBmia (MOPAROK, mpouenypy) peammzauuu JOY kakoro-nubo 3 CBOHMX
[IPaBOMOYMI.

2.6. [lpaBuna —  JIOKaNbHBIA aKT, pErJIAMEHTHPYIOUIMH  OpraHU3allMOHHBIC, IUCIHMIUIMHAPHBIC,
XO3SHUCTBEHHBIE W WHBIE CIENUANbHBIE CTOPOHBI JIESITENHHOCTH JOIIKOJILHOTO 00pa30BaTeIbHOTO
VUpEXACHUSI W ero pabOTHUKOB, BOCIMUTAHHHKOB M WX PpOIUTENCH (3aKOHHBIX IpEICTaBHTEINCH).
2.7. IHCTpYyKIMS —  JIOKIBHBIH aKT, YCTAHABIMBAIOLUIMHA TMOPSAOK W CHOCOO OCYILIECTBJICHUS,
BBITIOJIHEHNSI KaKUX-IMOO NEHCTBHUH; COBOKYIHOCTb MNpPaBWJI OCYILECTBIICHMS OIPEIENICHHBIX BHJIOB
JesITeIbHOCTH, IPOBENICHHS paboT, CiiyeOHOro nmoBeieHus. MIHCTpyKIKel onpenesoT IpaBoBOi CTaTyC
(paBa, 00513aHHOCTH, OTBETCTBEHHOCTh) pa0OTHHUKA 110 3aHUMAEMOM JOIDKHOCTH. MIHCTPYKIMS COOEPKUT
MMIIEpaTUBHBIE (TOBEIUTENbHbIE, HE OMTyCKAIOIINEe BRIOOpa) HOPMATUBHEIE MTpeTUcaHns. J{oIKHOCTHBIE
MHCTPYKIMH, pa3pabaThIBacT pyKOBOAUTENH 00pa30BaTeIbHON OpraHn3aliy.

2.8. JlomkoibHOE 00pa3oBaTeNbHOE YUPEKACHUE HMEeT Jpyrue crenuduyeckue HOPMATHBHBIC
JIOKYMEHTBI, peryJIupyIolire OTHOIICHUs B cepe oOpa3oBaHUSI WM KOHKPETU3UPYIOIINE JOKYMEHTHI,
YKa3aHHbIE B HACTOSIILIEM ITYHKTE, B 3aBUCMMOCTH OT KOHKPETHBIX YCIOBHUH AEATEILHOCTH AETCKOTO Cajla:
NpaBuia, PacIUCaHusl, IUIaHbl, TpadyKH, HUKIOIPaAMMBI, IPOrPaMMBI, MOPSAKH, IPOTOKOJIBI, aclopTa.
2.9. JloroBopsl M HMHBIE COIJIAIIECHUS, KOTOPbIE M3AAIOTCSl OPraHAMU YIpPaBJICHHUS JETCKHM CaZoM He
€AMHOJMYHO, a IIyTeM COIJIACOBAHMS C HWHBIMHM JIMIAMHM, BBICTYNAIOIIMMH B HHUX, B KadecTBe
CaMOCTOSITETIFHON CTOPOHBI (HampuMep, TPYIOBBIE JOTOBOPHI, JJOTOBOPHI apEH bl UMYIIECTBA, JOTOBOPHI
Ha OKa3aHHe IUIATHBIX 00pa30BaTeNbHBIX YCIYT U T.JI.) HE SBISIOTCS JOKAJBLHBIMU aKTaMH.

3. IlopsOK MOATOTOBKY JIOKANBHOTO aKTa

3.1. MHAIMaTOpOM MOJrOTOBKH JIOKAJIHHBIX aKTOB MOTYT OBITh:

YUpENUTEND;

OpraHsbl yIpaBJieHus: 00pa30BaHUEM;

aJAMUHHUCTpaLusi o0pa3oBaTeNbHONM OpraHM3alud B JIMLIE ee pyKoBoauTens — 3asenytomiero OV,
3aMeCTUTENIEH pyKOBOIUTETS;

OpraHbl CaMOYIIpaBJIeHUs] 00pa30BaTeLHON OpraHn3allvi;

YY9aCTHUKH 00pa30BaTENbHBIX OTHOIIEHHH.

3.2. Tlpu u3gaHWM JIOKAJBLHOTO aKTa 3aBEIYIOIIMN JOIIKOJbHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM
PYKOBOJCTBYETCS MPHHLIMIIAMH 3aKOHHOCTH, OOOCHOBAaHHOCTH, AEMOKpaTH3Ma W CHCTEMHOCTH. 3.3.



OcHoBaHHMEM [UIsI IOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBISITbCS M3MEHEHUs B 3aKOHOAaTesbcTBe PO
(BHECeHHNE U3MEHEHUH, U31aHNe HOBBIX HOPMATHBHBIX IPABOBBIX AKTOB).

3.4. TIpoeKT NOKaJIbHOTO HOPMATHUBHOTO aKTa TOTOBHUTCS OTHEIBHBIM Pa0OTHUKOM WM TPYIION
paboTHUKOB MO mopyueHuto 3aBenyromero JIOVY, a Takke OpraHoM caMOYNpPaBiICHHS AOMIKOIbHBIM
00pa3oBaTeNIbHBIM YUPEKICHHEM, KOTOPBIH BEICTYINII C COOTBETCTBYIONIEH HHHUIIUATHBOM.

3.5. [loaroToBka JIOKaJIbHOTO HOPMAaTUBHOT'O aKTa BKIIFOYAET B c€0s M3yUEHHE 3aKOHOJATEIbHBIX U HHBIX
HOPMATUBHBIX  aKTOB, JIOKAJIbHbIX HOPMATHBHBIX  aKTOB  00pa30BaTelIbHOIl  OpraHU3alvy,
PErIaMeHTHPYIOIIUX T€ BOIPOCHI, KOTOPbIE MPENNOIaraeTcsl OTPa3uTh B IIPOEKTE HOBOTO AKTa, U Ha 3TOH
OCHOBE BBIOOp €ro BHJIa, COICPKAHUSA U IIPEACTABICHUE €r0 B IMCBMEHHOHN (QopMme.

3.6. IloaroroBka Hambosiee Ba)KHBIX JIOKAJbHBIX HOPMATHBHBIX aKTOB (IIPOCKTOB pEIIEHHH COOpaHHMH,
MIEICOBETOB, OPraHOB CaMOYIMpPAaBIICHUS, MPHUKA30B, MOJIOKEHUH, MPaBWI) JOJDKHA OCHOBBIBATHCA HA
pe3yibTaTax aHain3a OCHOBHBIX CTOPOH JIESTEIBHOCTH 00pa3oBaTeNbHON OpraHM3allliv, TEHACHIUHN ero
PasBUTHUS U CIOXKHUBLICHCS CUTYAIHH.

3.7. Ilo Bompocam mpreMa Ha paboTy, IEPEBOAOB, YBOIBHEHHMN, MTPEIOCTABIECHHS OTITYCKOB, ITOOIIPEHUI
WIN TPUBJICYCHUS COTPYAHUKOB K NUCLUIUIMHAPHON WM MaTe€pUalbHOW OTBETCTBEHHOCTH W3IAOTCS
npuKasbl, B cooTBeTCTBUU ¢ TK PD.

3.8. IIpoekT nmOKaTbHOTO HOPMATHBHOTO aKTa IIO/JICKUT O00sA3aTeNbHON MPOBEpKE HA JHUTEPATypHO-
CTHJIICTUYECKYI0O TPaMOTHOCTh W TIPAaBOBOM O3KCIIEpPTH3E, KOTOpHIC MPOBOIATCS 00pa3oBaTeNbHON
OpraHuzaleil CcaMOCTOSITeNbHO JHOO0 € ydYyacTHEM TPHUBICYCHHBIX CHEIHANUCTOB. JIOKambHBIH
HOPMATHUBHBINA aKT, HE NPOLIEIIINI IPABOBYIO 3KCIIEPTU3Y, HE IOJJIEKUT PACCMOTPEHUIO U IPUHSATHUIO.
3.9. TIpoeKkT NOKaTbHOTO HOPMATHUBHOTO aKTa MOXET OBITh MpPEICTaBIeH Ha OOCYXKIEHHE ITyTeM
pasMelIeHUs] IPOEKTa JIOKAJIbHOTO HOPMATUBHOIO aKTa Ha MH(GOPMALMOHHOM CTEHJE B JOCTYITHOM MJIS
BceoOmiero 0003peHus Mecte, Ha O(pHUIMATbHOM CalTe JONIKOIEHOTO 00pa3oBaTeIbHOTO YUPEKICHUS,
MyTeM HAaIIpaBJICHUS MPOEKTA 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEICHHUS COOTBETCTBYIOLIEIO COOpaHUs C
KOJUJIGKTUBHBIM OOCY)KICHHEM MPOEKTa JIOKAIBHOIO HOPMAaTUBHOIO akTa U T.1. B ciydae cornmacoBaHus
MIpOEKTa JIOKANBHOT0 akTa Ha HeM MpocTasisiercs Buza « COI'JTACOBAHOY.

3.10. Ilopsmox TPHUHATHS JIOKAJIBHBIX aKTOB JETCKOTO Cajla YCTaHaBIMBAETCS YCTaBOM JOILIKOIHHOTO
00pa30BaTEIBHOTO YUPEKICHHS: YKa3bIBAIOTCS KBOPYM C LIEJIBIO YCTAHOBIICHHS IPABOMOYHOCTH OpraHa
camoyIpaBJieHus, popMa 1 IOPsIIOK FOJIOCOBAHMSL.

3.11. Jlns BBemeHUd B ACUCTBUE JIOKAJBHOTO aKTa M3JAETCS IPHKA3 3aBEAYIOLIETO JIOMIKOJBHBIM
00pa3oBaTeNbHbIM yUpexaeHueM. JlokanbHble akThl OQOPMISIIOTCS B BUJAE NPHIOXKEHUS K Npukasy. B
NPaBOM BEPXHEM YyIIIy TaKHX JOKYMEHTOB nuiuetcs cioBo «lIpuinoxkeHue» ¢ ykazaHueM JaThl 1 HOMepa
M3JaHUS NIPHKa3a.

3.12. B gomrkonsHOM 00pa30BaTEIHFHOM YUPEXKISHUN CO3/IAI0TCS YCIOBUS JIJIsI O3HAKOMJICHHS yYaCTHUKOB
O6pa3OBaTeHBHBIX OTHOIIEHHUI C JOKWILHBIMHA akTaMu. O3HAKOMIIEHHE MOXKET OBITh IMPOBECACHO 1101
nmoAnucr B Clydasdx, HOpCAyCMOTPCHHBLIX HOPMATUBHBIMU JOKYMCHTaMH, J]I/I6O pasMClIICH B
o011e10cTynHOM MecTe (MH(DOPMAIMOHHBIN CTEHI JETCKOIro cajia, OPUIMAIbHBIA CalT JOIIKOJLHOIO
00pa30BaTeIHHOTO YUPEIKACHNUS).

3.13. 3MeHeHUs B JIOKAJIbHBIA aKT BHOCATCS MO Mepe HeoOXOoAMMOCTH. B ciaydae m3MeHeHWid B
HOPMAaTUBHO-TIPABOBBIX aKTaxX (elepanbHOro, PErHOHAIBHOTO WM MYHHLIMIAIBHOTO YpPOBHEH,
M3MEHEHUs B JOKaidbHbIH akT JJOY BHOCUTCS He MO31HEe 2-X MECSILEB CO IHS MX OIyOJIMKOBaHUS.

4. lokyMeHTaIbHOE 0pOpMIICHHE

4.1. JlokanbHBI aKT JOJDKEH OBITh JOKyMEHTalbHO odopmieH. CTpyKTypa JIOKabHOTO aKTa JIOJDKHA
00eCcTeYnTh JIOTHIECKOE Pa3BUTHE TEMBI ITPABOBOTO PETyIUPOBAHUSI.

4.2. Obure TpeboBaHUs K 0QOPMIICHHIO JOKATGHBIX aKTOB BKIFOUAIOT CIIEIYIONIHNE TIOJ0XKEHHS:
JlokanbHBIH aKT JOIDKEH COMepKaTh HAMMEHOBAHHE JIOKAJIbHOTO aKTa U AaTy W3aHusl.

Ecnu TpeOyercsi paspsicHEeHHE IeJeid W MOTMBOB MPHHATHS JIOKAJBHOIO akTa, TO Heo0Xoxuma
BCTYIHUTENbHAs YacTh — npeamOyna. [lonosxeHust HOpMaTHBHOTO XapakTepa B peamMOyiTy He BKIIIOYaI0TCS.
HopmarusHsbie npennucanis oOpMIIIOTCS B BHIE TyHKTOB, KOTOPbIe HYMEPYIOTCS apaOCKUMHU nudpaMu
C TOYKOHM M 3ar0JIOBKOB HE UMEIOT. HyHKTBI MOT'YT IOAPa3ACIATECA Ha ITOAITYHKTbI, KOTOPBIEC MOT'YT UMETH
OyKBEHHYIO WM MIU(PPOBYIO HyMEPaH0. 3HAYUTEIBHBIC 10 00BEMY JIOKATbHBIC aKTHI MOTYT JETUTHCS HA
TJIaBbI, KOTOPBIE HYMEPYIOTCSI PUMCKUMU IIU(PPaMU U UMEIOT 3arOJIOBKH.



Ecnu B J0KaabHOM aKTe MPUBOAATCS TaOMUIBI, IPpadUKH, KapThl, CXEMBbI, TO OHU O(OPMIISIOTCS B BHJE
MIPUIIOKEHUI, @ COOTBETCTBYIOIINE MMyHKTHI IOKAIBHOTO aKTa JOJHKHBI UMETh CCBUIKHM Ha 3TH MPUIIOKEHUS.
JlokanpHBIN aKT C MPUIIOKEHUSMH JTOJIKEH HMETh CKBO3HYIO HyMEpaIMIO CTPaHHMII.

JlokaneHpIi HOPMATUBHBIN aKT M3JIaraeTcsl Ha TOCYJapCTBEHHOM si3bike PO 1 moimkeH cOOTBETCTBOBATH
JUTEpaTypPHBIM HOPMaM.

B 0KanbHBIX HOPMATHBHBIX aKTax HAlOTCS OMNPEAENECHUS BBOAUMBIX IOPUAMYECKHX, TEXHHUYECKHX U
JPYTUX CHEUUAIbHBIX TEPMUHOB, €CIIM OHHM HE SIBJIAIOTCS OOILEM3BECTHBIMU M HEYIOTPEOJIIEMBIMU B
3aKOHOAATENbCTBE PP M pernOHAIBHOM 3aKOHOATENBCTBE.

4.3. Kaxxp1ii KOHKPETHBIN JIOKAJIbHBIN aKT UMEET yCTaHOBIEHHYIO hopmy. OdopMisieTcss B COOTBETCTBHU
¢ 'OCT P 7.0.97-2016 «Cuctema cTraHAapTOB 1O WHPOPMALUH, OMOIHOTEYHOMY M H3aTEILCKOMY JIEITy
(CUBUJ). OpranuzallMOHHO-pACTIOPSIUTENbHAS JOKyMeHTanus. TpeOoBaHuss K  O(OPMIICHHIO
JIOKYMEHTOB).

4.4. JlokanbHble aKThl MPOXOIAT MPOLEAYPY PErucTpalyd B CHEeNHanbHOM >KypHase. O0s3arenbHon
pEerucTpanuy MoJyUIeXxar IMOJOKEHHs, IpaBuia, HHCTPYKLUH, IPUKa3bl U PACIIOPSDKEHUS 3aBEIYIOIIETO
JOY. Perucrpanuio JTOKaTbHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIM 3a BEJEHHE JEIOTPOM3BOJICTBA
COIVIACHO MHCTPYKLUH IO JEJIONPOU3BOACTBY B AETCKOM cany. Perucrpamnusi monoxeHWid, MpaBuil U
MHCTPYKLUM OCYILIECTBISIETCS HE MO3HEE IHS UX YTBEPKACHUS 3aBEAYIOLINM JETCKOTO caja, IPUKa30B U
pacnopspkenuit 3apeaytomiero JIOY — He mo3aHee AHS UX U3JaHUS.

5. OcHoBHBIE TPeOOBaHHMS K JIOKATEHBIM HOPMATUBHBIM aKTaM

5.1. Cpenn noKaJbHBIX HOPMATHBHBIX aKTOB OOpa30BaTENIbHONW OPTaHH3alMH BBICIIYIO FOPUINYECKYIO
CUIIy UMCCT YcraB. HOE)TOMy, IMPUHUMACMBIC B JOIIKOJbHOM 06pa3OBaTeJ'II>HOM YUPCKACHUHN JTOKAJIbHBIC
HOPMAaTUBHBIC aKThl, HE JOJKHBI IPOTHBOPEUUTH €T0 Y CTaBYy.

5.2. IIpu moAroToBKeE JTOKAJIBHBIX HOPMAaTHBHBIX aKTOB, PETYJIUPYIOIINX COLIMANBHO-TPYI0BbIE OTHOIICHHS
(HampuMep, KOJJIGKTHBHBIH JOTOBOp, IpaBWJia BHYTPEHHEro pacmopsika MW JAp.) CledyeT
PYKOBOJCTBOBATHCS PEKOMEHAALIMSIMU O HUX.

5.3.ITonoxeHne TOIHKHO COAEPKATh CIeNyIoIe 00pa3oBaTeIbHbIe PEKBU3HUTHI

0003HaYeHNE BH/IA JIOKAJIBHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBaHHE,

rpUQBL: TPUHATO, YTBEPKIECHO, COTIACOBAHO;

PEruCTpallMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHUIO;

TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHIO;

OTMETKY O HaJIMYMH MPHUII0KECHHUS U COTJIACOBAHMSL.

5.4. [IpaBuia 1OJDKHBI COAEPKATh CIETYIONINE PEKBU3UTHL:

0003Ha4YeHNE BUA JOKAIBHOTO HOPMAaTUBHOI'O aKTa, €r0 HANMEHOBAHHUE;

TpUQBI IPUHATUS U YTBEPKICHUS,

TCKCT, COOTBCTCTBy}OHII/Iﬁ €I'0 HAUMCHOBAHUIO,

OTMETKY O HAJIMYWU MIPUITIOKCHUSA,

PEruCTPallOHHBIA HOMED.

5.5. MHCTpYKIIMH JOKHBI COAEPKATh CIIEAYIOIINE PEKBU3UTHI

0003HaYeHre BU/IA JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHHE;

rpudbl OPUHATHS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHUIO;

OTMECTKY O HAJIMYWU IIPUIIOKCHUSA,

PEruCTPaLlMOHHBIA HOMED.

5.6. [TocTaHoBIIEHUE AOJKHO COACPIKATD CIIEAYIOIINE PEKBU3UTHI

0003HavYeHNE BU/Ia JIOKAJIFHOTO HOPMAaTHBHOTO aKTa, €r0 HAaNMEHOBAaHHE;

MECTO U J1aTy NPUHATHUS;

TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHIO;

JOJDKHOCTB, (PaMHJTHIO, MHULIMAIIBI U TIOJIUCH JIMLA, BEIHECIIETO IOCTaHOBJICHHUE;

OTTHCK IE€YATH.

5.7.PemreHust TOJKHBI COAEPKATH CIEAYIOMINE PEKBUZNUTHI

0003HavYeHNE BU/Ia JIOKAJILHOTO HOPMATHBHOTO aKTa;

MECTO U JaTy IPUHATHS,

TEKCT;



JOJKHOCTB, (PaMIJTHIO, MHULUAIBI ¥ TIOAIUCH JINLA, IPUHSBILETO PEIICHHE;

OTTHCK TIeYaTH.

5.8. [Ipukasbl U pacopsHKEHUS TOJDKHBI COAEPXKATh CIEAYIOLUINE PEKBUUTHI:
0003HaYeHNE B/ JIOKAJIBHOTO HOPMAaTUBHOTO aKTa, €r0 HaMMEHOBaHHE;

MECTO U Ty IPUHSITHUS;
pErUCTpalMOHHbBINA HOMED;

TEKCT;

JIOJKHOCTB, (DaMUIIHIO, MHUIMAJIBI ¥ TIOIHCH PYKOBOIUTEINS 00pa30BaTEIbHON OpraHU3aIii.

IIpukasbl 1 pacTiopsHKEHUS BRITIOMHSIOTCS Ha OJTaHKe 00pa30BaTeIbHON OpraHU3aIlim.

5.9. [IpoTOKOIBI ¥ aKTHI AOJKHBI COAEPIKATE CIETYIOLIHE PEKBU3HUTHI
o0o03HaYeHrE B/ JIOKAJIBbHOTO HOPMAaTUBHOTO aKTa;

MECTO U Ty IPUHSITHUS;

HOMEp;

CITUCOK MPHUCYTCTBYIOIIHX;

TEKCT, CO/IEPIKAIIHi TOBECTKY JTHS, OTIFICAHNE X013, TOPSIKA F IPOIEAyPhl COBEPIIIAeMbIX OITPEIeIeHHBIX
(TopuIuYecKy 3HAYUMBIX ) AEUCTBUH MO0 OTCYTCTBUE OIPEIEICHHBIX (haKTOB;

JOTKHOCTB, (haMUITHIO, WHUIMABI U TTOAINKCH JINNA (JIUI), COCTABUBIINX HJIM MPHHUMABIINX y4acTHE B
COCTaBJICHUH MTPOTOKOJIA WM aKTa.

5.10. Metoauueckue peKOMEHIAIIUY JTOJKHBI COACPIKATh CIICAYIOIIUE PEKBU3HUTHI:
0003HaYeHNE BH/IA JIOKAJIHHOTO HOPMATUBHOTO aKTa, €r0 HAaMMEHOBAHHE;

MECTO U IaTy IPUHSITHUS;

TEKCT, COOTBETCTBYIOIIN €ro HAaMMEHOBAHUIO W COZAEPIKAINi yKa3aHWe Ha BHJ, HANMEHOBAaHUE U JaTy
MPUHATHS TIPaBWJI WIM WHCTPYKIWH, HOPMBI KOTOPBIX PAa3bIACHAIOTCA, KOHKPETH3UPYIOTCS WITU
JETATN3APYIOTCS METOANYECKUMHU PEKOMEHTAIUSIMHU;

JOJKHOCTB, (DaMUIIHsI, MHUIHAJIBI JIATIA (JTUI]), COCTABUBIINX METOJAMYECKUE PEKOMEH IAITIH.

5.11. IIporpamMmbl ¥ IJIaHBI TOJDKHBI COJIEPKATh CIACAYIOIINE PSKBU3UTHI:
0003HaYeHNE BH/IA IOKAJIHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHE;

MECTO U /1aTa MPHHSTHS;

TEKCT JIOKaJIbHOTO HOPMATUBHOT'O aKTa, COOTBETCTBYIOLIHIA €T0 HANMEHOBAHUIO.

5.12. JlomKkHOCTHAS HHCTPYKIHUS JOJDKHA COAEPKATh CIETYIOIINE PEKBU3UTHI
00T1IIHe TTONIOKEHUS;

OCHOBHBIE 33J1a4H, TIPaBa, MPeJI0CTaBIsIeMble paOOTHHUKY U €r0 00S3aHHOCTH;

B3aMMO/ICHCTBUS;

OTBETCTBEHHOCTh 32 HEKaUECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEHCIIONIHEHUE) 00A3aHHOCTEH,
IIPEAYCMOTPEHHBIX JOJDKHOCTHON MHCTPYKLIHMEH;

TpeOoBaHUs K paOOTHHKY.

6. [Tops0K MPUHATHS ¥ YTBEPKICHHUS JIOKaJIbHOI'O HOPMATUBHOT'O aKTa
6.1. JlokanpHbplii HOPMATHBHBIMA aKT, MPOLICAIIMA MPOBEPKY HA JHUTEPATYPHO-CTUIUCTUYECKYIO
TPaMOTHOCTh M TPABOBYHO JKCIIEPTH3Y, & TAKXKe TMPOIEIYPYy COTIACOBAHUS, MOJUICKUT MPUHATHIO U
YTBEPXKICHUIO 3aBEeIyIOIIMM 00pa3oBaTeIbHONW OPraHW3alliid B COOTBETCTBHH C Y CTaBOM JOMIKOJIHHOTO
00pa30BaTeIbHOT0 YUPEKACHUS.

6.2. JlokanpHble HOPMATHBHBIE aKTHI JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHHS MOTYT IPHHUMATHCS
pyKoBoaMTEIEM, OOIIMM COOpaHUEM TPYJIOBOro KOJIeKTHBa, COBETOM 00pa30oBaTe/IbHOW OpraHU3allvH,
[Menarornueckum coBeToM. METOANYECKUM COBETOM, OpPraHOM CaMOYIpaBJIeHUs 00pa3oBaTeIbHOI
OpraHu3aliy, HAJCICHHBIMH TIOJHOMOYMSMHU IO TPHHATHIO JIOKAJIBHBIX HOPMATHUBHBIX aKTOB B
COOTBETCTBHH C Y CTAaBOM JOILIKOJILHOT'O 00Pa30BaTeIbHOTO YUPEKACHUS, — IO MPEAMETaM UX BEICHUS U
KOMIIETCHIINH.

6.3. Ilpy mnpUHATUM JOKaJbHBIX HOPMATHBHBIX aKTOB, 3aTpPardBalOLIMX IpaBa BOCIHUTAaHHUKOB,
yuuTbIBaeTcsi MEHeHHE CoBeTa pOIUTETICH.

6.4. He noanexxaT NpUMEHEHHIO JIOKAJIbHBIC HOPMATHBHBIC aKThI, YXYAIIAIOIIUE MTOJIOKEHHE YYACTHUKOB
00pa3oBaTeNbHBIX OTHOIICHHH 10 CPaBHEHHIO C TPYJOBBIM 3aKOHOJATENBLCTBOM, KOJUICKTUBHBIM
JIOTOBOPOM, COTJIALIICHUSIMH, @ TAK)Ke JIOKATbHBIE aKThl, IPUHSITHIC C HAPYIICHHEM TOPSJIKa YIeTa MHEHHS
MPEJICTAaBUTEILHOTO OpTaHa.



6.5. Ilpomeqmunii npoueaypy NPHUHITHA JIOKAIbHBI HOPMATHBHBIN aKT YTBEP)KIAAETCA PYKOBOIUTEIEM
oOpa3oBarenbHO opranuzanuu. Dakt yTBepkAeHUs odopmisieTcs MpukasoMm 3asexnyromero 0V,
3aBEPEHHBIN MOJIITUCHIO.

6.6. JlokanbHBIII HOPMATUBHBIM aKT BCTYMAeT B CHJIYy C MOMEHTA, yKa3aHHOTO B HEM, JHO0O, B Cilydac
OTCYTCTBHS TaKOTO YKa3aHUs, 0 UCTEUEHUH 7 KaJeHIApHbIX AHEH C AAThl IPUHATHUSA TaHHOTO JIOKAIbHOTO
HOPMATUBHOIO aKTa. /laToil NpUHATHSA JIOKaJbHOI'O HOPMATHBHOIO aKTa, TPEOYIOLIEro yTBEP)KICHUS
3aBEIYIOLINM JOMIKOJIBHBIM 00pa30BaTeNbHBIM YUPEKACHUEM, SIBISCTCA AaTa TAKOTO YTBEPKACHUS.

6.7. Ilocne yTBepkKA€HHS JTOKAIBHOIO HOPMAaTUBHOI'O aKTa MIPOBOAUTCS IPOLEAYPa O3HAKOMIICHHUS C HUM
YYaCTHHUKOB O0OpPa30BaTEIbHBIX OTHOLICHWH, HAa KOTOPBIX PACHPOCTPAHSIOTCS IOJO0XKEHUS NaHHOTO
JIOKaJIbHOTO HOPMaTHBHOTO akTa. O3HAKOMIICHHE C JIOKaJIbHBIM HOPMATHBHBIM aKTOM OOPMIISIETCS B BUAIE
MOJMUCH O3HAKOMIISIEMBIX JIMI[ C YKa3aHUEM J1aThl O3HAKOMJIEHUS Ha OTAEIBbHOM JIMCTE O3HAKOMIICHUS,
npuiIaraeMoM K Hemy, JTH0O0 B OTAEIBHOM KypHajie. O3HAaKOMJICHHE C JIOKAIBHBIM aKTOM MOXET OBITh
TaKXe MPOM3BENICHO ITyTeM HalpaBJIeHHS Ha DJIEKTPOHHYIO MOUYTY paOOTHUKOB JETCKOTO Caja.

6.8. JIokanbHbIE HOPMATHUBHBIE AKTHI IIPOXOIAT MPOLELYPY PETHCTPALIMH B CIIEHUATILHOM XypHaJIe.

6.9. OOs3arenbHON PETUCTPAllMU TOJUIEKAT TOJOXKEHHS, TpaBWiIa, WHCTPYKIUH, TPUKA3Bl U
pacropspKEHUs! 3aBEIYIOLIETO TOMIKOIBHBIM 00pa30BaTEeIbHBIM YUPEKACHUEM.

6.10. Peructpanuio JOKanbHBIX HOPMATHUBHBIX AKTOB OCYIIECTBISIET OTBETCTBEHHBIM 3a BEICHHE
JIeIIONPOU3BO/ICTBA COTJIACHO MHCTPYKIIUHU IO JeI0npon3BoacTBYy B IOY.

6.11. Peructparust HojgoxeHUH, IpaBul U MHCTPYKLIUH OCYIIECTBIAETCS HE TO3/IHEE JHS UX YTBEPKACHUS
3apenyromuM JIOY, npukazoB v pacrnopshKEHU PYKOBOAUTENST 00pa30oBaTeIbHONW OpPraHU3allid — HE
MO3/AHEe JHS UX U3/IaHUs.

6.12. YTBepKIeHHBIN JTOKAIBHBIA aKT MOJICKHT OITyOTMKOBAHHIO HA OUIIMATEHOM CailiTe JOIIKOIHFHOTO
o0Opa3oBarenbHOTro yupexxaeHus B TeueHue 10 (aecatn) KaleHaapHbIX THEH.

7. IlopsiAoK BHECEHUS U3MEHEHUS U TOTIOJTHEHNH B JIOKAJIBHBIE aKThI

7.1. B neiicTByromiye J0KaIbHBIE aKTHI MOTYT OBITh BHECEHBI N3MEHEHUS M JJOTIOTHEHUS.

7.2. TlpennokeHne O BHECEHWH W3MEHEHHWH MOXKET MCXOJUTH OT JIIOOOTO0 OpraHa W JIMIA, KOTOPBIHA
coryiacHO HacrosmieMmy I[loNOXXKEHHIO WMMEET TpaBO CTaBHTh BOMPOC O pa3padOTKe M NPUHATUH
COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JIN00 YTBEPKIATh 3TOT JOKYMEHT.

7.3. Tlopsimox BHECEHHsS M3MEHEHUW W JOTMOJHEHUM B jokaubHbIe akThl JJOVY ompemensercs B camux
JIOKaJIbHBIX aKTaX. B OCTanbHBIX Clydasx W3MEHEHHUS U JOMOJIHEHHS OCYLIECTBIISIIOTCSA B CIEAYIOILIEM
HOpsIIKE:

BHECEHHWE H3MEHEHUM M [IONOJIHEHHH OCYILECTBISIETCS B IOPSAKE, YCTAHOBJICHHOM B JIOKaJbHOM
HOPMAaTUBHOM aKT€, Ha OCHOBAaHHH KOTOPOT'O BHOCSTCS N3MEHEHUS;

W3MEHEHUS! U JIOTIOTHEHUSI B JIOKAJILHBIE aKTHI: IOJIOKEHHS, NPUHATBIE 03 COTJIacOBaHUSI C OPraHoOM
yrpaBJieHus (CaMOyTpaBlieHus), IpaBuiia, HMHCTPYKIMH, IPOTPaMMBbl, IUTaHbI, TOCTAHOBJIEHUS, PEIICHMUS,
MIPUKa3bl U PACTIOPSKEHMSI, BHOCITCA ITyTEM M3JaHUs MPUKa3a 3aBEIYyIONIEro O BHECEHNH U3MEHEHUH M
JIOTIOJTHEHUH B JIOKAJIbHBIA HOPMATHUBHBIN aKT;

W3MEHEHUS U JIONOJIHEHHS B TOJIOKCHHMS, IPUHSITHIE MOCIE COIJIACOBAHMS C OPTaHOM T'OCYIapCTBEHHO-
OOIIECTBEHHOTO yNpaBieHUS (CaMOYIpPAaBJICHUS), BHOCATCS IyTeM H3AAaHUS INPHUKa3a 3aBEAYIOLIETO
JOLIKOJBHBIM 00pa30BaTENbHBIM YUPEKICHUEM O BHECEHUH M3MEHEHHUH WIN JIOMOJHEHUH B JIOKAIBHBIN
aKT C IPEABAPUTENBHBIM MOIY4YE€HHEM OT HErO Corjiacusl.

7.4. JlokanpHbIE 1 HOPMaTHBHBIE aKTHl MOTYT OBITH JOCPOYHO NU3MEHEHBI:

B ClIy4ae BHECEHHS U3MEHEHUH B yUpeIUTEeNbHbBIE TJOKYMEHThI 00pa30BaTeIbHON OpraHu3aIuy;

JUTSI IPUBEIEHUS B COOTBETCTBUE C NU3MEHEHHBIMU B IIEHTPAJIM30BAHHOM TMOPSAKE HOPMAaTUBAMU O TPYIIE;
0 pe3yJbTaTaM aTTecTallui paboInx MecT.

7.5. I3MeHeHus: M JOMOJIHEHUS B JIOKAJIBHBIM aKT BCTYNAlOT B CHIIy C JaThl, YKa3aHHOM B IpHKa3e O
BHECEHUH U3MEHEHHI WM TOTIOJIHEHUH B JIOKAIBHBII HOPMAaTHBHBIH aKT, a B CJIydae OTCYTCTBHS yKa3aHUs
B HEM JIaThl — I10 UCTE€UYEHHUIO 7 KAJICHAAPHBIX JIHEH C JaThl BCTYIIJICHUS IPHUKa3a O BHECEHUU N3MEHEHHUI
WM JJOTIOJIHEHUH B JIOKAJIBHBIN aKT B CHITY.

7.6. VI3MeHeHUs] W NOTOJHEHHSA B TIPEANMCAHUS W TPeOOBaHUS, MPOTOKOIBI M aKThl, METOAMYECKUE
PEKOMEHAINH, aKThl O MPU3HAHUH JOKAIBHBIX AKTOB YTPATUBIINMHE CHIY, HE BHOCSTCS.

8. OTBETCTBEHHOCTH



8.1. 3a HeHcIOTHEHNE WK HEeHAIeXxallee UCTIOTHeHNE TpeOOBaHH, YCTAHOBJICHHBIX B JIOKAJIbHBIX aKTax
JOUIKOJBHOTO 00pa30BaTEIbHOTO YUPEKACHUS, COTPYOHHKH O0pa30oBaTENbHONW OpraHW3ald HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTaBOM, TPYAOBBIM KoJekcoM Poccuiickoi denepanum.

8.2. 3a HeuwcmomHEHWE WM HEHAIJeXKallee HCIONHEHWE OOSM3aHHOCTEH, YCTaHOBIEHHBIX JaHHBIM
[Tonoxennem, paOOTHUKH MAETCKOTO Caja, y4YacTBYIOIIME B pa3pabOTKe JOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOLIMM TPYIOBBIM 3aKOHOJATEIbCTBOM.

9. JleiicTBHE TOKAJBLHBIX aKTOB

9.1. JlokanbHbIe aKThl OpraHW3aldU, OCYNICCTBISIONICH O0Opa30BaTENBHYIO NESITEIBHOCTh, JACUCTBYIOT
TOJIBKO B IIpeJieiaX AOMIKOJILHOI0 00pa30BaTEIbHOTO YUPEXKICHHU U HE MOTYT PETYJIMPOBaTh OTHOLICHHS,
CKJIaJbIBAIOIINECS BHE 00pa30BaTeIbHON OpraHU3aluy.

9.2.Jlokanbueie aktel JJOY yTpaunBaroT cuily (HOJHOCTBIO WJIM B OTHENBHOW YAaCTH) B CIEIYIOIINX
ciIyqasx

BCTYIIJICHHUE B CHITy aKTa, IPU3HAIOILETO JAaHHBIA JOKAJIbHBIN aKT YTPAaTUBIINM CHILY;

BCTYIUIEHHE B CHJIy JIOKAJbHOTO aKTa OOJbIIEH IOPUAMYECKON CHIIBI, HOPMBI KOTOPOro HPOTHBOpEYAT
MOJIOKEHUSAM JaHHOTO JIOKAJIBHOT'O aKTa;

NPU3HAHUE CYAOM WIM MHBIM YIOJHOMOYEHHBIM OPraHOM T'OCYAApCTBEHHOH BJACTH JIOKAJIBHOIO aKTa
HOY nmpotuBopedamum AeHCTBYIOIIEMY 3aKOHOAATENIbCTRY.

9.3. Jlokanehsrit akt J{OY, yrpaTUBIINi CHITY, HE TIOJICKUT UCTIOTHEHUIO.

10. 3akmounTeNbHbIE TOT0KEHNS

10.1. Hactosiee ITonoxkenne o mopsiake pazpadOTKH W MPUHATHUS JTOKaJIbHBIX HOPMATHBHBIX MPAaBOBBIX
aktoB B JIOY sBnseTcs JOKaJIbHBIM HOPMAaTHUBHBIM aKTOM, NMpuHUMaeTcs Ha llemaroruueckom coBeTe
JIOITKOJIBHOTO 00pa30BaTENFHOTO YUPEKICHHUS W yTBEpKIaeTcs (JInOO BBOIUTCS B JEHCTBHUE) IPUKA30M
3aBEYIOLIETO AOIIKOJIBEHBIM 00Pa30BaTENbHBIM YUPEKACHUEM.

10.2. Bce n3MeHeHMs U JOTIOTHEHUS, BHOCUMBIE B HacTostiee [lomoxkenue, opopMIsIIoTCsS B MHCEMEHHON
(opMe B COOTBETCTBUY IEHCTBYIOIUM 3aKOHOAATETCTBOM Poccuiickoit denepanmn.

10.3. TlonoxxeHue o mopsiake pa3pabOTKH M TMPHUHATHA JIOKAJbHBIX HOPMATHUBHBIX IPABOBBIX AKTOB
JOUIKOJBHOTO 00pa30BaTEIbHOTO YUPEXACHHUsI MPUHUMAETCS Ha HEONpeAeNeHHbI cpoK. V3MeHeHus: u
jporonHeHuss K [lomojkeHuto mnpUHUMAIOTCS B THoOpsake, mpexycMoTpeHHoMm 11.10.1. Hacrosiero
ITonoxeHnus.

10.4. Iocne npunstus [lomoxxeHus: (Wim M3MEHEHUH W AOMOJHEHUH OTIENBHBIX ITyHKTOB M Pa3/IeNioB) B
HOBOH pelaK1y NpeablIyas pelakis aBTOMAaTHYECKH YTPAUUBaET CUITY.
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